[bookmark: _top][image: ]INSTRUCTION & STUDENT POLICIES (ISP) COMMITTEE AGENDA
Date: November 14, 2025 | Time: 8 to 9:30 a.m. | Location: Zoom | Recorder: Beth Hodgkinson
        
	Topic/Item
	Facilitator
	Time
	Key Points and Expected Outcome
	Materials

	Old Business
	Beth
Jennifer
Armetta

Jennifer & Armetta

	  5 min
10 min
20 min

10 min
	· ISP 492 Posthumous Degree Policy & Procedure: Next Steps
· Review Updated Norms for 2025-26
· ISP Charter Draft Update with Group Breakout Session
ISP 10.24.25 DRAFT - ISP Charter for SSC and ISP joint revision work.docx
· Finalize ISP Subcommittee Assignments & Projected Review Date
	




	New Business
	David
Jennifer
	20 min
  5 min
	· New Continuity of Operations Policy (COOP) & Procedure
· Land and Labor Acknowledgement – Volunteers
	

	
[image: ]         FUTURE AGENDA ITEMS FOR MEETINGS--Committee’s Standards Review from Past Years with Progress Status:

	Policy/Procedure
	Subcommittee
	Progress Status
	Report Back Date

	New Emergency Closures
	Aubrie/Chris/DW/
Tory/David
	David requested a new policy and procedure that defines standards for ensuring instructional Continuity of Operations (COOP) during an emergency.  David will serve as a liaison of the Executive Team.  
	Nov. 14

	New Artificial Intelligence (AI)  
	DW/Lupe/Jackie/
Leslie
	The draft of the Artificial Intelligence (AI) policy has been reviewed, and it has been decided that this should be established as a Board policy.  The committee may be asked for future input.  
	In Progress

	ARC 300/300P Credit Load Policy & Procedure
	Kara, Jill
	
	

	ARC 401/401P Deceased Student Policy & Procedure
	Jennifer, Sarah, Chris
	
	

	ARC 403/403P Registration/Late Registration Policy & Procedures
	Chris, Sarah, Jill
	 
	

	ARC 404/404P Activating and Deactivating Student Accounts Policy & Procedure
	DW, Sarah, Chris
	
	

	ISP 492 Multiple Degrees/Certificates of Completion Policy
	Scot, Lars, Sarah, Tory, Jill
	
	

	ISP 160/160A Course Outline and Course Syllabus Information Policy & Course Syllabus Information
	Ryan, Dru, DW, Leslie, Armetta
	
	

	ISP 162 Program Creation and Approval Policy
	Dru, Lars, Lupe, Craig
	
	

	ISP 165 Program Suspension and Reinstatement Policy
	Dru, Aubrie, Craig, David
	
	

	ISP 166 Program Amendment Policy
	Dru, Lupe, Craig
	
	

	ISP 170/170P Textbook and Instructional Materials Adoption Policy & Procedure 
	Ryan, DW, Leslie
	
	

	ISP 191/191P Administrative Withdrawal Policy & Procedure
	Chris, Aubrie, DW
	
	

	ISP 281/281P Grade Appeal Policy & Procedure
	
	
	

	ISP 360A Non-Challengeable Course List
	Chris/Sarah/Dru/
Kara
	Due to concerns with the ISP 360A Non-Challengeable Course List, we need clarification on challenge exams.  Departments rely on this list, so we will align with current practices before updating the CourseLeaf form.  Significant work lies ahead, guided by this feedback for the upcoming year.
	In Progress

	ISP 492 Posthumous Degree 
	Sarah/Jen/Lupe
	The subcommittee returned to share their recent edits.  The committee agreed that the policy and procedure are ready to move forward to the Student Support and the Teaching and Learning Councils.  A representative from the ISP Committee will present the new policy and procedure.  All feedback gathered will be reviewed, incorporated, and, once finalized, posted on our webpage.
	In Progress

	[image: ]       Upcoming Meeting Dates
	Start Time / End Time
	Location

	[bookmark: _Hlk210746729][bookmark: _Hlk146720372]Fall Term:  November 14
Winter Term:  January 9 & 23; February 13 & 27; March 13
Spring Term:  April 10 & 24; May 8 & 22
	8 to 9:30 p.m.
	https://clackamas.zoom.us/j/4107104682


	MEMBERS
	[bookmark: _Hlk180675093]Jennifer Anderson (Co-Chair), Aubrie Balkwill, Tory Blackwell, Jill Brown, Armetta Burney (Co-Chair), Lars Campbell, Forrest Carter, Craig Connors, Ryan Davis, Jackie Flowers, Thomas Frank, Beth Hodgkinson (Recorder), Russell Thomas, Eric Lee, Kara Leonard, Lupe Martinez, Jen Miller, Melinda Nickas, Leslie Ormandy, David Plotkin, Scot Pruyn, Sarah Steidl, Chris Sweet, Dru Urbassik, DW Wood, Josiah Caceres (ASG Representative)




[bookmark: _Hlk198820063]Policies for Five-Year Review

[bookmark: _Hlk204591978]ISP 160/160A Course Outline and Course Syllabus Information Policy & Course Syllabus Information
ARC 300/ARC 300P Credit Load Policy & Procedure
ARC 401/ARC 401P Deceased Student Policy & Procedure
ARC 403/ARC 403P Registration/Late Registration Policy & Procedures		
ARC 404/ARC 404P Activating and Deactivating Student Accounts Policy & Procedure
ISP 492 Multiple Degrees/Certificates of Completion Policy
ISP 191/ISP 191P Administrative Withdrawal Policy & Procedure
ISP 281/ISP 281P Grade Appeal Policy & Procedure
ISP 162 Program Creation and Approval Policy
ISP 165 Program Suspension and Reinstatement Policy
ISP 166 Program Amendment Policy
ISP 170/ISP 170P Textbook and Instructional Materials Adoption Policy & Procedure 
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2025-26 ISP Norms.docx
[bookmark: _Hlk213972926]2024-25 ISP Norms

· Be mindful of people’s good f faith contributions. We consent to trust each other with our ideas, our perspectives, and sometimes our stories.  

· Please hHelp us maintain this trust consent by informingletting the group know when you would like information to be shared, so to as not to leave the meeting space.

· Assume good intent but attend to impact.

· Be aware of your privilege.

· Step Up/Step Back

· Hold space (listen actively, ask questions, and stay mentally engaged).

· Get comfortable with being uncomfortable.

· Allow yourself to be vulnerable (share at the level you feel comfortable with).

· Agree to disagree (do not be afraid to respectfully challenge one another by asking questions, but refrain from personal attacks and focus on ideas)

· Be mindful of using acronyms that others may not understand. Feel free to speak up if you need explanation or clarification.

· Define acronyms by stating their meanings and explaining their significance in state and federal policies. Clarify their relevance to enhance student engagement in our initiatives.

· Making space for others to speak, allowing different personalities to engage effectively in the work.

· Be intentional in using the Cougar Pause, embedding it in all aspects of your work.  























ISP Update 10/18/2024
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2025.26 Policiy Review Chart.docx
2025-26 

ISP Committee Policy Review Chart



		Policy/Procedure

		Subcommittee Members



		ISP 160/160A Course Outline and Course Syllabus Information Policy & Course Syllabus Information

		Ryan, Dru, DW, Leslie, Armetta



		ARC 300/300P Credit Load Policy & Procedure

		Kara, Jill



		ARC 401/401P Deceased Student Policy & Procedure

		Jennifer, Sarah, Chris



		ARC 403/403P Registration/Late Registration Policy & Procedures

		Chris, Sarah, Jill



		ARC 404/404P Activating and Deactivating Student Accounts Policy & Procedure

		DW, Sarah, Chris



		ISP 492 Multiple Degrees/Certificates of Completion Policy

		Scot, Lars, Sarah, Tory, Jill



		ISP 191/191P Administrative Withdrawal Policy & Procedure

		Chris, Aubrie, DW



		ISP 281/281P Grade Appeal Policy & Procedure

		NA



		ISP 162 Program Creation and Approval Policy

		Dru, Lars, Lupe, Craig



		ISP 165 Program Suspension and Reinstatement Policy

		Dru, Aubrie, Craig, David



		ISP 166 Program Amendment Policy

		Dru, Lupe, Craig



		ISP 170/170P Textbook and Instructional Materials Adoption Policy & Procedure 

		Ryan, DW, Leslie







Bold indicates the subcommittee lead
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